B_How to Complete Self- and Peer Evaluation

When you need to complete a self- and peer evaluation, you first need to log in to SPARK. You then need to select the subject and task for which the evaluation is required. SPARK should automatically prompt you with the correct name of the work group you are a member of. You can click on the group name .. HERE GROUP 1 .. to see if this is the correct group and who are its members. If this is not correct, contact your unit coordinator. If it is correct, proceed.
At first you select and evaluate yourself before proceeding to evaluating your group members. Select your name familiarise yourself with the evaluation form below.
While it will look similar, the evaluation form shown here is just an example. In your case the the amount of evaluation dimensions, their labels and concept, and the evaluation scale may differ depening on the subject matter and the nature of the group task in focus.
Regardless of what is exactly evaluated, take a moment and read carefully what characteristics about the group work are covered here.
Reflect on yourself in regards to the prompted dimensions. Then decide where you see yourself and set the marker on the scale by clicking. You can also change this selection as often as you like now or even later until the submission deadline.
Once you made all evaluation decisions, click save and proceed. You now need to evaluate all your peers or the other group members.
Most likely, you do this one by one. Again, take your time, remeber the group work experience, and reflect on each group member individually in regards to given dimensions.
You may also see a text box. If you do, use it to provide written feedback to this person. While the person receiving this feedback cannot identify the author, don't abuse this field, instead use it. That is, provide contructive feedback that allows the receiver to better understand his or her weaknesses and strengths. It's probably not a bad idea to think of the type of feedback that would help you the most. Again, take your time and use the provided ample space to help your group members improve.
Once you are done, click SAVE, and proceed to the next group member by selecting a name from the list at the top.
When all group members have been evaluated, you may wish to go back to a particular case or just logout. You are done.

